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PERFORMANCE EVALUATION REPORT FORM
gMameof Emnlavae: Duga, lalaian P DatsofRating: || lﬂ\“ Date Hired: fULY 252025
Position: Huller/ Husthing Ditver
Location: SPICALACA Department: LOGISTICS
Rating Period: JULY 2025 to OCTOBER 2025
iPurpese of Rating: 3RD MONTH EVALUATION

Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.

FACTORS RATING POINTS
Sy 4 Has fequined $5as reguired fieeds additonst
Hases p:;mll k::w“dﬁ* o Kknowledge of own & | knowledge of own instructson and
own&related wor! related work. work only. guidance.
1. KNOWLEDGE OF WORK 9 to 10 pts. 7 to B pts. 5 to 6 pts. 1to4 pts.
Remarks
Seldom meets
3 -ts standards.
Usually exceeds standards. Meets standards. SR Never meets s
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 11019 pts. \35
Remarks:
Always Usually Sometimes Rarely
9 to 10 pts. 7 to B pts. 5 to 6 pts. 1o 4pts
3. INITIATIVE o=k & P g
Remarks:
2 Usually dedicated to [Sometimes ded icated| Rarely responds to
Always dedicated to duty. duty. to duty. company needs.
4. BEBICATION TO DIV © ¢ 10 s, ! Y nts, Sto / pte, Tan A v q
Remarks:
Always Usually Sometimes Rarelv
mopvr:lliw.' coaperalive copperative cooperalive
s coRaN % 1 10 pis. B, Sio7 b Tiw it pis q
Remarks :
Tardiness w/n.lht‘ allowable no.or With written With ene (1) day N R B enenaion
lexns warningls suspenaion * C
AR (1st Offense) (2nd Offense) (3rd Offense) CJ
PUNCTUALITY: 9 to 10 pts. 7 to 8§ pts. 5 1o 6 pts. 1t0 4 pts.
Remarks -+
No record of accident|No record of accident| Had an accident or had
No record of t/infraction against | butw/ 1infraction | butw/ 2 infraction | more than Zinfractions
our safety/ housckeeping rules | against oursafety/ | against oursafety/ | against our safety/
7.SAFETY AND /OR houscheeping reles | houscheoping rules | houschesping ruies
HOUSEKEEPING
9 to 10 pts. 8 pts. Sto 7 pts. 1tc 4 pts.
Remarks:
TOTAL g(’
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Date Sipgned
mm fdd [ yy

Arproved oY

LOGISTIN MANAGER

SLARICRIS ARIOLA

Dale Sighed

min fdd [ yy

OIC iR AND ADMIN HEAD

Date Sipgned
mm Jdd [ yy

Amount of Increase:

Date of Last Increase

ma ...’.. -n s AT R
mr fdd [ 5y
Date Appomted to Fresent Fosition”
New Rate.
i L 4
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT {/& /’W
Namee of Recommendation SN g Reviewed hy:
Approved Recommended Rdte. & . Human epartment
Approved Recommended Posttion: EORSEIER
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